
Online Shopping Cart Admin Area Guide 
Login to your admin area nikkyshairbeauty.com/admin, User Id: admin Password: admin
Note: you are advised to Change password link from this login page to change your password 
before you start live operation.

YOUR DASHBOARD

After a successful login you will be lead to your admin dashboard area, where you have full control 
to your shopping cart website. 

Admin Dashboard
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On the dashboard we have the menu links at the left and the control box at the right, which contain
three (3) boxes at the top (Products, Customers and Orders) that display summary of your store 
activities  i.e number of products your have setup, number of customers and sum of amount of 
orders. Below this 3 boxes is the list of Undelivered customer's (pending) Orders, awaiting your 
approval. After you have confirmed their payment and delivered the items, you click the “Ordered”
link under the “Status” columns to see the order detail and click the Delivered button 

Undelivered Order detail page

The order will now clear from the Undelivered log on your dashboard and moved to the Delivered 
Order page.

Delivered Order page

ABOUT US & CONTACT US 
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The next two links below the Dashboard link allows you to modify the content of your About Us 
and Contact Us pages.

About Us Page

You simple edit this text and click the Update button and it will be reflected on your website

Blog Page

SERVICES & BLOG

This links allows you to post, edit and delete record on your services and blog page.
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Post a new service

After making a post, this record will appear below the form, allowing you to edit or delete the 
information

Record list with the Del and Edit links

CUSTOMERS RECORD

After the Blog link we have the Sales section, which have the Customers link, This contains the 
information of the customer, you can click the name of the customer to see his/her orders record.
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Customer Record page

PRODUCTS PAGE

Create Product Page

From the Create Products page you can see the record of all the products you have created, See the 
Sales number, and the Status you have set for the product, Edit and Delete a products (you are 
advice not to delete a product once it is on sale; instead, edit and change its status to Not Available, 
this will make it hiding to the website visitors) 

Click the Create Product button to Create a new Product about the page to create a new product. 
Note: the Product Type drop down contains the product categories you have created. 
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Create a new Product form

From the Create Products page you can also click the Create/Manage Category to 
Create a new product category, Edit an existing category, Hide or Show a product category and it 
(and all the products it contains) will be  visible or hiding from to the visitors of your site.

Create/Manage Product Category page

Thank you
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